
Temporary Food Stall Application – V1 September 2025 

TEMPORARY FOOD STALL 
APPLICATION FORM 

Use this form to apply to obtain approval to operate a 
temporary food stall at any market/event/street stall 
within the Shellharbour City Council.  

PROPOSED ACTIVITY 

Mobile food vending Stationary food vending Temporary food 
stall 

PERMIT LENGTH 

One off event Multiple events (Expires 30 June following year) 

BUSINESS DETAILS 

Business Trading name 

ABN 

Proprietor/Company 

Are you a not-for-profit organisation? Yes No 

Registered business address 

Contact person name 

Phone number 

Email 

Food Safety Supervisor (FSS) name 

FSS Certificate Number 

FSS Issue date 

FSS Refresher due 

EVENT DETAILS 

Event name 

Event location 

Date/s of event 

Water supply 
Reticulated (Sydney Water) Rainwater tanks 

Water from a water carter 
Other (please 
specify) 
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Is the event site connected to sewer? Yes No 

Do you have the event organiser’s 
approval? Yes No 

Event organiser name 

Event organiser contact number 

FOOD PREPARATION 

Types of food prepared (tick all that apply) 
Category 1 

Drinks 

Pre-packaged foods (i.e. chips) 

Whole fruits and vegetables 

Cakes/biscuits/slices/pastries (no 
cream/custard) 

Breads/pastry 

Jams and condiments (no raw egg) 

Whole eggs 

Category 2  

Cut fruit & vegetables (includes salads) 

Cooked vegetable dishes 

Cakes/biscuits/slices/pastries (with 
cream/custard) 

Ice cream/gelato/soft serve 

Sandwiches  

Pizza/gozleme 

Cooked pasta/rice 

Raw and cooked meats 

Seafood 

Is all food prepared at the event? Yes No 

If no, address where food is prepared 
Is there development consent to 
prepare food at this address? Yes No 

INSURANCE DETAILS 

Public Liability Insurance Provider 

Policy Number Amount Expiry Date 

TEMPORARY FOOD STALL CHECKLIST 

I confirm that the stall will (please tick all applicable boxes): 

Have a sufficient supply of potable water.  

Have adequate wastewater disposal facilities.  

Have adequate garbage bins. o Have power (if required).  

Be suitably constructed - floor, walls and ceiling (3-sided marquee).  

Have food preparation surfaces that are made from smooth, impervious and durable 
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material, free of cracks or joints. Shelves should be at least 150 mm off the floor.  

Have food handling facilities for storage, cooking, hot/cold holding, preparation and serving. 

Have cleaning and hand washing facilities including potable water, double sinks and sanitising 
chemicals for utensil washing which does not include and is separate from the hand washing 
facilities.  

Comply with safety requirements - fire control (current fire extinguisher and blanket) and Work 
Cover issues.  

Have a suitable vehicle and containers for transporting and storing the food. o Have addressed 
food handling operations adequately, including:  

• ensuring all food handlers have adequate skills and knowledge for their activities.
• checking if there are potentially hazardous foods involved.

If I am selling potentially hazardous foods, I will: 
Provide adequate hot or cold storage facilities (for example: portable cool rooms, adequate 
supply of ice and/or hot boxes).  

Provide a digital thermometer. o Provide a food grade sanitiser for food contact surfaces and 
washing up.  

Defrost frozen foods correctly at the event. 

Organise designated staff to handle money only, while other staff serve ready to eat food using 
tongs or gloves.  

Provide adequate measures to protect food from contamination until use. 

Minimise the use of reusable dinnerware and tableware.  

Ensure all foods are appropriately labelled.  

Ensure adequate shelving so food is not stored on the ground.  

Provide adequate hand washing facilities including a constant supply of warm water, soap and 
paper towels.  

Provide photos of the above listed items 

SUPPORTING DOCUMENTATION 
The completed application can be lodged: 

• By email to council@shellharbour.nsw.gov.au

• In person at Council’s Administration Centre, 76 Cygnet Avenue, Shellharbour City Centre.

• Documents required to be submitted with this application:
Copy of Food Safety Supervisor Certificate 

If food is prepared off-site, the most recent food premises inspection report for the food 
premises where food is prepared. 

mailto:council@shellharbour.nsw.gov.au
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APPLICANT DECLARATION 

I declare that the information provided in this form is true and correct. 

Name 

Signature 

Date 

PRIVACY & PERSONAL INFORMATION PROTECTION NOTICE 

Any personal information provided on this form and submitted to Shellharbour City Council will be dealt 
with in accordance with the Privacy & Personal Information Protection Act (1998), Government Information 
Public Access Act (2009) and the Local Government Act (1993). Your personal information may be 
disclosed to the Food Authority, or to any person engaged in the administration of the Food Act 2003, for 
the purpose of enabling the Food Authority to exercise its functions under the Act. 

CONTACT US 

Administration Centre
Shellharbour Civic Centre
Dharawal Country
76 Cygnet Avenue
Shellharbour City Centre NSW 2529

Postal Address
Locked Bag 155
Shellharbour City Centre NSW 2529

Phone: 02 4221 6111
Fax:     02 4221 6016

Email:  council@shellharbour.nsw.gov.au 
www.shellharbour.nsw.gov.au
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