
 

Updated August 2024 

 

Application – Civil Ceremony  
 

PRIVACY & PERSONAL INFORMATION PROTECTION NOTICE 

The information on this form is being collected by Shellharbour City Council for the purpose of processing your application. Your 

personal information will be used by Council staff for the purpose of responding to your request and confirming your identity. This 

completed form will be stored on Council’s electronic records management system. You may apply to Council to access and correct 

this information. Please see Council’s Privacy Management Plan or contact Council’s Privacy Officer on 4221 6111 for more 

information. 

Under the Government Information (Public Access) Act 2009 and Environmental Planning and Assessment Act 1979. Council may 

be required to publicly release any correspondence or information Council has on this matter. This means your personal information 

may not remain confidential and may appear on Council’s website. 

The completed application form and all required attachments must be lodged with Council a minimum of 21 working days prior to the 

event/activity. Council reserves the right to refuse an application that is lodged without sufficient notice or information 

Section 1: APPLICANT DETAILS 

Title: Given Name: Family Name: 

Organisation: 

Street Address: 

Suburb: Post Code: 

Email Address: 

Phone Number: 

 

Section 2: EVENT SCALE  

☐  Small (1 - 100 people)   ☐   Medium (101-1000)   ☐   Large (1000+)   

 

Section 3: DATE/S AND TIME/S  

Start Date:  End Date:  

Start Time:  End Time:  

Bump In time: Bump Out Time:  

 

Section 4: LOCATION 

Street Address: 

Suburb: Post Code: 

Lot: DP: Park/Reserve Name: 

The applicant is responsible to inspect the public land and to confirm suitability of the site for the proposed event/activity. 

https://cdn.shellharbour.nsw.gov.au/sites/default/files/Policies/privacymanagementplan_0_0.pdf
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Section 5: TEMPORARY STRUCTURES 
No permanent structures are permitted. Do you propose to erect temporary structures on the site? 

☐   No  ☐   Yes: Additional approvals may be required.  

All temporary structures must be erected: 
• A minimum of 3m from any boundary of the land (including the road reserve), 
• A minimum of 2m from any footpath and cycleway. 
• A minimum of 10 metres away from bushland areas and permanent structures. 

In addition, all tents, marquees and booths must be erected so as to provide an unobstructed pedestrian circulation 
area at least 1.5m wide around the perimeter of the tent, marquee or booth, unless it is attached to or abuts a building 
with no separation. 
 
Provide a description of proposed temporary structures, including dimensions: 

 
 
 
 
 

 

 

 

 

 

 

 

Section 6: NOISE MANAGEMENT  
Events/activities can produce noise levels much higher than normal. A noise management plan is required for large 
events.  
 
Please note: Electrically amplified sound equipment must not be used: 
     i. Before 8am or after midnight on any Friday, Saturday or day immediately before a public holiday, or  
     ii. Before 8am or after 10pm on any other day  
Electrically amplified sound equipment means any electrical or battery powered device that can be used to make or 
amplify sound including television sets and home entertainment systems. 
 
Is it proposed to set up, operate or use a loudspeaker or sound amplifying device?  

☐   No ☐    Yes: Provide details below: 

  
 
 
 
 

Section 7: FOOD SERVICE 
All food stalls/vendors must have approval from the NSW Food Authority and must comply with NSW food 
Authority's 'Guidelines for food businesses at temporary events'.  
 
The food business must also be registered with Shellharbour City Council.  
 
Will food be served at the Ceremony:   

☐   No ☐    Yes: Provide details below: 
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Section 7: REQUIRED DOCUMENTATION 

☐   Site Plan   

☐   Celebrant’s Public Liability ($20 million cover to indemnify Council) 

 

Section 8: APPLICANTS DECLARATION 

• I declare that all of the information I have supplied is to best of my knowledge, true and correct. 

• I understand that if the information I’ve provided is incomplete, my application may be delayed, rejected or more information 
may be requested.  

• I acknowledge that if the information I’ve provided is misleading, any approval granted may be voided. 

• I accept that other applications may be required in accordance with statutory requirements.  

• I understand that this application and approval is not guaranteed. 

• I understand that the permit does not grant exclusive use of the site 

Applicant Name: Signature: Date: 

 

 

 

Section 9: OFFICE USE ONLY  

Application Number: Fee: Paid by:   ☐   EFT      ☐   Cash      ☐   Cheque 

Date Paid: Receipt No: Initials: 

  
Related links:  

Fees & Charges 

Public Mapping 

 

Application lodgement 

You can lodge your completed application, and attachments, in person at Council’s Administration Building, Shellharbour Civic 
Centre, 76 Cygnet Avenue (Cnr Cygnet & College Avenue) Shellharbour City Centre or email council@shellharbour.nsw.gov.au. 

Section 7: BEVERAGE SERVICE 
Alcohol-Free & Prohibited Zones apply throughout the Shellharbour Local Government Area. Information relating to 
'Alcohol-Free & Prohibited Zones' can be found here.  If the ceremony is to be held within an Alcohol-Free Zone, the 
applicant must apply for the suspension which can only be approved pending a Council resolution to approve the 
Suspension of the Alcohol Free/Prohibited Zones during specified dates and times. This will take additional time to 
organise and may not be approved.  
 
If alcohol is to be served, appropriate NSW Liquor Licences are required through the Office of Liquor, Gaming and 
Racing (OLGR). Please contact OLGR for further details 
 
Will alcohol be served at the ceremony?  

☐   No ☐    Yes: Provide details below: 

  

 

 

 

https://www.shellharbour.nsw.gov.au/council/forms-and-publications/annual-reports/fees-charges-2025-2026
https://shbr.spatial.t1cloud.com/spatial/intramaps/?configId=3399ba48-3b8f-4cd7-a655-3b84b701202c&project=Shellharbour%20Public
mailto:council@shellharbour.nsw.gov.au
https://www.shellharbour.nsw.gov.au/living-here/community-services-and-safety/community-safety/alcohol-free-zones-and-alcohol-prohibited
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